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FORMAT AND APPEARANCE

Photocopies must be made from the original, and all pages must have high contrast with consistently dark print
throughout the thesis. Inferior copies and copies not made on approved paper will not be accepted.

The font size should be the 10-12 point. Any standard font (e.g., Arial, Bookman, Palatino, Tahoma, Times New
Roman, and Verdana) is acceptable. Do not use a script or ornamental fonts. The font type and font size must be
consistent throughout the thesis. Boldface letters, symbols, and italics may be used for particular emphasis and
foreign words.

All theses must be printed by using laser printers. If you are uncertain about the quality of your printer, bring a
sample page to the Board of Graduate Programs for review.

No ink corrections, strikeovers, correction fluid, correction tape, paste-ups, insertions between lines, or
letters are permitted on the final bound copies. If you must make corrections, make them on the original manuscript
(but not by ink corrections or strikeovers which are never allowed) before it is copied for reproduction.

The general text of the manuscript must use 1.5 or double line spacing; tables, long quotations, footnotes,
endnotes, bibliographies, and captions may be single-spaced.

All master's theses are to be bound in blue cloth. Synthetic, leatherette or similar cloths are not acceptable. A bound copy
of the thesis should measure 215 by 285 mm (Both Paper and Cardboard Dimensions). The inside margin (binding side)
must be at least 4 cm wide to allow for binding; the other three margins must be at least 2.5 cm wide. The top margin of all
the pages with headings must be at least 3.5 cm and must be of the same length. The bottom margin must be at least 2.5
cm, and page numbers must be inside the bottom margin.

Page numbers must be at least two single spaces above or below the nearest line of the text.

All pages must be numbered consecutively, including pages containing illustrations, tables, figures, plates, and
photographs.

For preliminary pages, use small Roman numerals (iii, iv, v, etc.). The Title page and the Approval page do not
have page numbers but count as pages i and iii, respectively. Use Arabic numerals beginning with "1" on the first
page of the text and continue throughout the rest of the thesis, including bibliography, appendices, and vita.

The pages should be two-sided. Among preliminary pages, only the title page should be one side.

THE PARTS OF THE THESIS

All headings and titles should be presented in the same way, in terms of capitalization, placement, kind of type used,
point size, etc. including; all Preliminary Pages, Chapters, Appendices, References & CV.
All headings should be in all capitals and centred between the text margins, 3,5 cm from the top of the page.

Title page; must be single-spaced, in all capital letters, and should begin at 3.5 cm from the top of the page. If
necessary, long titles can be written in multiple lines avoiding unnecessary line breakages. Information retrieval
systems consulted by many scholars to locate theses and dissertations relating to their work use keywords in the
titte. Consequently, the title must not contain any chemical or mathematical formulas, symbols, or other non-
standard abbreviations or characters if it is not possible to print them on the cover page. Thus, such information
must be substituted for words.

Approval page; must be corrected according to the sample approval page.

Plagiarism Page
Abstract / Oz

Dedication, Acknowledgements, and Preface; are optional. Dedication must be brief and centered on the page.

Table of Contents; Each entry must have leader dots that connect it to its corresponding page number.
List of Tables

List of Figures

List of Symbols

The Text; Chapters are numbered in Arabic or Roman numerals but not both. The subheadings should be
numbered as same as the chapters' numbers.

Illustrations; lllustrations which are one half-page or less may appear on the same page with the text, should be
separated from the text above and below by three space; illustrations more extended than one-half page must be
placed on a separate sheet. lllustrations that are too large to be placed sideways between left and right margins
should be rotated 90 degrees; the caption also is rotated but not the page number.

For all illustrations (figures, tables, charts, etc.), the captions and headings should be the same in terms of typeface,
point size. (You may choose a point - size for figures and tables that can be read easily.)

lllustrations of any kind should be numbered; this includes appendices (ex/ 1.1 1.7 A.1 C.3 ... etc.).
Table numbers and captions are placed in one space above the top of the line of illustration.
Figure numbers and captions are placed in one space below the last line (bottom) of illustration.

Photographic illustrations must be originals or well-made photographic copies of the originals. Standard
photocopies of photographs are not acceptable.

Notes; may be placed at the bottom of the page (footnotes), at the end of each chapter (endnotes) or at the end of
the thesis (before references). Arabic numerals, asterisk or small letters should be used for footnotes and endnotes.
Bibliography or References

Appendices; Don't make a cover page for appendices.

Add "Thesis Permission Form" to the end of one of your thesis (it should be inside the binding), for a library copy.

See CHECKLIST on the back page!

After taking the format checked copy no responsibility is taken for newly added pages or any other changes in draft copy.




CHECKLIST

After taking your draft copy back from the Academic Board of Graduate
Studies Secretariat, do the necessary format corrections and prepare the
following while submitting your bound thesis to the Academic Board of
Graduate Studies Secretariat. You have one month period after thesis jury
defence for submitting bound copies to the Academic Board of Graduate
Studies Secretariat.

1. Minimum 3 bound thesis copies: One of them is for you, one for your
advisor, and one for METU Library.

2. Report of Turnitin Program: All thesis advisors have access to the
Turnitin Program, and originality reports will be taken by thesis advisors.
An originality score below 20% is compulsory. Reports that satisfy this
condition must be signed by thesis advisors and then submitted to the
Academic Board of Graduate Studies Secretariat.

3. The PDF file of your thesis should be submitted to the METU Library
http://etd.lib.metu.edu.tr. If it exceeds 512 MB, then the PDF file will be
submitted manually to METU Library after the approval of your thesis by
the Academic Board of Graduate Studies Secretariat.

4. PDF formatted two-CD including all content of thesis: CD should be
brought with a cover and should be labelled (thesis title, author, University
Institute and Department)
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